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Plaintiff's Lawyer prepares documents

for filing & requisition for payment

Plaintiff's Lawyer digitally signs
2 documents & completes submission
to the Court

Plaintiff's Lawyer submits documents &
makes payment via participating Banks

4 Court processes the documents

E-Filing - Overview

E- filing System

=1 Syariah Intelligence Management System (SIMS)

Defendant’s Lawyer prepares
legal documents for defense

Defendant’s Lawyer verifies the
documents with verification codes

Plaintiff's Lawyer prints & serves
Documents to Defendant

Court digitally signs & seals the documents
with verification codes & returns the
same to Lawyers



@\ Syariah Intelligence Management System (SIMS)

I-SYARIAH

E-Filing — Getting Started

User Account and Access

Q Sarawak ID for access authentication.
U User Account to i-Syariah — E-Filing.

(é 24/}/’(1/0 '

E-Banking Account

U Online banking account with Bank Negara authorized Bank.
U B2B or B2C account.

Digital Certificate

U Roaming Certificate with authorized service providers.
U Individual (Personal) Certificate.

Electronic Stamp and Signature (Image Appearance)

0 Company Seal and Lawyer’s Signature.
O 640 px X 640 px with transparent background ( .GIF ).
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E-Filing — Getting Started

Supporting Document

U Keywords for document. 5
U PDF conversion.

B % | E-Filing

U Login to Syarie Advocate System.
O Case Registration.
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User Account and Access
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E-Filing — User Account and Access

Exclusive access features Register for SarawakID
1 Sarawak ID registration
Create your SarawakID to access online services Create account using the following identifications
a . rovided by the Sarawak Government through a
Q https://sarawakid.sarawak.gov.my/web/ssov1/signup/ Single Sign on dentiy -

-
Malaysi
Q alaysian

D Ap p | e Sto re or P | ay Sto re Register as an individual, corporate or Sarawak

Civil Servant and gain access to your own secure
personal workspace, Public/Corporate Workspace.

With Public/Corporate Workspace, you can receive Ci :gﬂ Non-Malaysian
utility bills, make payments, keep track of your

online service applications status, save your

favourite services, and more.

Y
Quick Guide: MR, Corporate

1. How to register SarawakiD?
2. How to register SarawakID Corp?
3. SarawakID with mobile app (Beta)
Already have an account? Login

2 i-Syariah user account registration
Q Fill in the user access request form.
U Submit to court for approval: kgjksyhg@sarawak.gov.my

U Once approved, authorized system admin will grant user access to
E-Filing.

U Detail information will be notified through user registered email.
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E-Filing — User Account and Access

PartB: Syariah Advocate | Prosecutor System Account Details
(Piaass Nl up whare apphcable) PartC: Endorsement/ Approval by Authorized Court Officer

Type of Requast

]

| o

Govemment Agency /Advocate Firm Detalls
AL
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Syariah Intelligence Management System (SIMS)

E-Banking Account

Q

Q

Banking Account that is able to make online

payment.

Ask your bank whether or not your firm’s
banking account is able to make online

transaction.

Apply from your bank.

@)

(@)

Business to Business (B2B)

Business to Consumer (B2C)

AFFiN

AFFIN BANK B2C

a
[ Arviarn |
AMBANK B2C

BANK(ISLAM
BANK ISLAM MALAYSIA BERHAD

BANK MUAMALAT

connect

HLBB

KFHonline

KUWAIT FINANCE HOUSE

Maybank2E
MALAYAN BANKING B2B
i €
PUBLIC BANK BERHAD
N
SCB B2C

E-Filing — E-Banking Account

allianceenline
ALLIANCE BANK B2C

CIMB Cliks

CIMB BANK BERHAD

BANKRAKYAT
s i

BANK RAKYAT

BANK

BANK SIMPANAN NASIONAL

BANK

HSBC BANK FPX

MAYBANK 2U

&) ocBcBank

OCBC BANK MALAYSIA BHD

RHB7Zoce

RHB BANK BERHAD

V2T

UOB BANK B2C

AFFiN!

AFFINBANK B2B

AMBANK B2B

BANK

ISLAM MALAYSIA BERHAD

Deutsche Bank
JEUTSCHE BANK B2B

HSBC <>

HSBC BANK FPX

7 Maybank2E

ALAYAN BANKING B2B

:pig

-
UBLIC BANK BERHAD

ALLIANCE BANK B2B

BizChannel@CIMB

CIMB BANK BERHAD

P Bank uamisiat

BANK MUAMALAT MALAYSIA BERHAD

)3 Hongleong Bank

Online Business

HLBB

KFHonline

KUWAIT FINANCE HOUSE

&) ocBCBank

OCBC BANK MALAYSIA BHD

RHB & Reflex”

RHB BANK BERHAD

UOB
XBR

UOB BANK B2B
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Syariah Intelligence Management System (SIMS)

E-Filing — Digital Certificate

How to Apply / Renew your Roaming Digital Certificate ?

Kindly provide documents as per below for certificate issuance process.

1. Individual Application form.

2. Authorization Letter from company/management.

(Signed by either the Head of Department, Head of Division or your Company's Director. Kindly note that the
signature cannot be sign by the applicant. If the applicant is the company director, the signature must be sign by
another director/ partner of the company. If there is only one director or no partner kindly state in the letter that you

as the applicant are the sole proprietor (pemilik tunggal) of the company)

3. Photocopy of Applicant IC (front and back).
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E-Filing — Digital Certificate

Payment Advice

PROJECT & VALIDITY, PRICE (INCLUSIVE 8% SST)
GIY)

i-Syariah (Public End User ) Roaming Certificate 54.00

(1 YEAR)

i-Syariah (Public End User ) Roaming Certificate 108.00
(2 YEARS)

Payment Methods

1. Company/Personal cheque, Bank Draft, Money Order, Postal Order, Internet Banking

2. Purchase Order - you may liaise directly with our Retail team for guotation at retail@posdigicert.com.my

3. Account details:
BANK NAME . HSBC AMANAH MALAYSIA BERHAD
ACCOUNT NUMBER : 001-460443-021
PAYABLE TO : POS DIGICERT SDN BHD
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E-Filing — Digital Certificate

Application Process

All complete application that submitted to Pos Digicert Sdn Bhd will be proceed within 3 -5 working days after
verification process. If the customers wish to email; they may email the application to application team at
applications@posdigicert.com.my while if they prefer to courier; the customer may courier the application to below
address:

Pos Digicert Sdn Bhd. 199801004089 [457608-K]
CA License No.: LPBP-1/2015(3)

8-3A-02, Star Central,

Lingkaran Cyberpoint Timur,

63000 Cyberjaya,

Selangor Darul Ehsan.
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E-Filing — Digital Certificate

PCS Dlg\cert INDIVIDUAL CERTIFICATE APPLICATION

attn: Registration Authority Department
001482 (457

NE I Passpor e

=rpoint Timur,
0 Cyberj
langar Darul Ehsan

Dear Sir
LETTER OF AUTHORIZATION
| hersby suthorise below listed orsenizationsl personnel]

Project Mame - eg. Rentas-BMNM,
certificate on behalf of [Compan:

Enclosed are the documents required to complete the application process.
Your sttention towards this matter is highly spprecisted.

Name
Designation: Haad,!

Company Stamp:
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E-Filing — Image Appearance
How to create your image signature and corporate seal ?

Prepare the corporate seal and lawyer’s signature in transparent background.
Store the image in .GIF format.
The height and width are 640px x 640px

= W -

These images and digital signature certificates are inserted to the PDF document once the documents are signed.

J 640px

Corporate
Seal

Lawyer’s
Signature
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E-Filing — Image Appearance

NO. KES: KCH-MTS-018-049-10/2020

NOTIS PENARIKAN BALIK

DI ANTARA

SALMAN BIN JEFFRY Plaintiff

HALIMAH BINTI KARIM Defendant

Ambil perhatian bahawa Plaintif menarik balik keseluruhan (atau nyatakan bahagian) tindakan ini
terhadap defendan.

Bertarikh pada 23 haribulan Disember 2024.

Plaintif (atau Peguam Syarie bagi Plaintif)
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E-Filing — Image Appearance

; = I-SYARIAH E-FILING IMAGE APPEARANCE
SpeC|aI Note: REQUEST FORM

Corporate Name

1. We can help you, if you are having trouble
converting the images.

Corporate Email

Fill in the Image Appearance Request Form.

3. Email to callcentre@sains.com.my

Note:
» Stamp a clear sample of your corporate seal.

+  Make sure your corporate seal and signatures are within the designated boxes.

»  Make sure the PDF is in high resolution, If you are planning to send this document via email.



v&Z=)  Syariah Intelligence Management System (SIMS)




>~1  Syariah Intelligence Management System (SIMS)

]-;‘.{AR[;\H
E-Filing — Document
How to prepare your document for e-Filing ?

Prepare your legal documents (MS2 Saman, Penyata Tuntutan, MS26 Affidavit, etc) in normal MS
Word.

Get ready the following KEYWORDS that used and insert the position where it supposed to be.

KEYWORDS

1. Case No. = [[case_number_assign]]
2. Hearing Date = [[hearing_date]]

3. Filing Date = [[filing_date]]

4. Advocate Sign = [[advocate_sign]]
5

. Court Sign = [[court_sign]]
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E-Filing — Document

How to prepare your document for e-Filing ?

Important Note:

Keywords are case sensitive.
Use paste as text (Keep source formatting), and not paste as image (picture).
Allocate sufficient space for the keywords.

Preview the PDF to have an idea how your document looked like before actual signing.
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E-Filing — Document

Sample document with keyword

(Seksyen 13 (1))

NO. KES: [[case_number_assign]]
PERMOHONAN

DI ANTARA

NUR ARIYANA BINTI OMAR

MQHD FALIQ BIN ZAINAL

[[advocate_sign]]

Pemohon (atau Peguam Syarie bagi Pemohon)

Date: [[filing_date]]

Sample document after keyword replaced

(Seksyen 13 (1))

» NO.KES: KCH-MTS-018-049-10/2020
PERMOHONAN

DI ANTARA

NUR ARIYANA BINTI OMAR

MQHD FALIQ BIN ZAINAL

[[court_sign]]

Pendaftar
Date: [[filing_date_court]]

Pemohon (atau Peguam Syarie bagi Pemohon)

» Date:23 haribulan Disember 2024.

[[court_sign]]

Pendaftar
Date: [[filing_date_court]]
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E-Filing — E-Registration

1. Login to E-Filing (https://i-syariah.sarawak.gov.my/apps/isyariah/)

’;/'{)\ Syariah Intelligent Management System

SYARIAH COUR-I- SYSTEM m SYARIE ADVOCATE SYSTEM
MEDIATION UNIT .
FAMILY SUPPORT DIVISION SYARIAF

SYARIE ADVOCATE SYSTEM

SYARIE PROSECUTOR SYSTEM
MEMBERS CORNER
NOTICE SERVING
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E-Filing — E-Registration

2. Personnel Dashboard

Dashboard Datin Siti Hairulnisa binti Mohairi 2e

ePayNow Transaction Filing Status o | Interactive Query

Master List My Firm Schedule d New Filling

Open Payment Transaction Payment Transaction Personalised Page

SarawakPay Transaction Secondary Filing Status
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E-Filing — E-Registration

2. Personnel Dashboard

Dashboard Datin Siti Hairulnisa binti Mohairi 2e

ePayNow Transaction Filing Status o | Interactive Query

Master List My Firm Schedule d New Filling

Open Payment Transaction Payment Transaction Personalised Page

SarawakPay Transaction Secondary Filing Status
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E-Filing — E-Registration

3. Case Information

Add

CASETYPE * : 151 - Tuntutan Perceraian

CASE CLASSIFICATION : Civil

SUB CLASSIFICATION : Civil

COURT CATEGORY : Syariah Subordinate Court

CASE LOCATION * Kuching

DISTRICT * Kuching
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4.

Syariah Intelligence Management System (SIMS)

E-Filing — E-Registration

Plaintiff and Defendant Information

Add - Plaintiff
CLOSE SUB MENU

D) ome

l:'gij Flaintiff

Defendan

&~ Children Add - Defendant
CLOSE SUB MENU

a Divorce Information ndividual

Casa

¥

Document Management

Plaintiff

g

Case Submission

Defendant

v

Children

W

Divorce Infarmation

W

Document Management

i

Case Submission

w

DATE OF BIRTH
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Syariah Intelligence Management System (SIMS)
E-Filing — E-Registration

5. Supporting Document

Document Management

ST T R T Add - Supporting Document
Supporting Documents

Electronic Templates

FARCODE OO O

13010324122300027

a) Upload Document

DATE OF FILING * : 24

TYPE OF DOCUMENT * Wakalah

PAYMENT

UNIT

PAID *

PAYMENT BY *

DESCRIPTION * Wakalah (23-12-2024)

UPLOAD FILE *

file-example-150kB-PDF.pdf Browse
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E-Filing — E-Registration
b) Electronic Templates

Add - Electronic Templates

TEMPLATE LANGUAGE * English

TEMPLATE NAME * Borang MS3 - Permohonan
TEMPLATE NAME * Borang MS3 - Permohonan

— Please Select — TEMPLATE LANGUAGE : English

Borang M52 - Saman

Borang MS3 - Permohonan TEMPLATE CONTENT *

wana M54 - Permohonan sk ME B | B Source A ~|| size ~|| Placehol. || Heper - ||[] | @

TATACARA MAL SYARIAH
BORANG MS 3
ORDINAN TATACARA MAL SYARIAH, 2001
(Seksyen 13 (1))
NO. KES:
PERMOHONAN
DI ANTARA

MOHD AFIQ BIN RUZAINI Plaintiff

Kepada - (defendan yang dinamakan di atas) yang beralamat di -.

Ambil perhatian bahawa MOHD AFIQ BIN RUZAINI pemohon yang dinamakan di atas akan memohon kepada SYARIAH SUBORDINATE COURT di KUCHING pada hari [[hearing_day]] pada [[hearing_date]] pukul
[[hearing_time]] pagi/petang untuk mendapatkan suatu perintah bahawa (1) 151 - Tuntutan Perceraian atas alasan yang dinyatakan dalam afidavit yang lampirkan
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E-Filing — E-Registration

6. Signing

Case Submission

—o—— ¢ —— o0 ——o—

Case Information Plaintiff Defendant Document Management Digital Signature Payment Court Acceptance

CLOSE SUB MENU

Case

Defendant

Children

Divorce Information
Document Management
Payment

Case Submission
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E-Filing — E-Registration
a) Seal and Signature
Signing Credentials X

UPLOAD SEAL SEAL.gif Browse

UPLOAD SIGNATURE SIGN.gif

Browse

st be in .gif format and
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E-Filing — E-Registration

b) Signing Credentials
Signing Credentials X

Please make sure the certificate pin is correct. Certificate will be blocked after 3 consecutive wrong credentials
provided.

USERID * 870512036524

.
POS Digicert

DSS PDF Signing : Enter PIN

Userip 850301101002

Organization ID SSMU

EJES

S Syariah Intelligence Management System (SIMS)
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E-Filing — E-Registration

7. Payment

Case Submission

—o—— o0 — o —— o —— o —

Case Information Plaintiff Defendant Document Management Digital Signature Payment Court Acceptance

CLOSE SUB MENU

Case

Defendant

Children

Divorce Information
Document Management
Payment

Case Submission
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E-Filing — E-Registration

a) Online Banking
Choose a Payment Method

You are encouraged to use Sarawak Government eWallet - S PAY GLOBAL (formerly as SARAWAK PAY) to enjoy Cash Rebate.

You have selected FPX as your payment method. Please click "Proceed Payment” button below to proceed.

Proceed Payment

Notes: ISyariah payment supports Sarawak Pay and Online Banking.

efJayNow

Select Bank Confirm Payment Payment Status

Select a Payment Channel
@® Personal Banking

Bank Islam Malaysia Berhad

® Please ensure that pop-up blocker is disabled. ePayNOW may open a new window to your internet banking page. (Click here for procedure to disable pop-up blocker).
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E-Filing — E-Registration

8. Case Submission
Your Transaction Detail

Payment Approved

PAYMENT REFERENCE NO:
U24C0OD10100010

PAYMENT DATE & TIME:
24-12-2024 09:04:35 AM

TOTAL AMOUNT: BILLER REFERENCE NO:

5.00 PIETGFITUN Submit to Court

Case No. Case Reference No. Receipt No. Name of Document for a‘p p roval

KCH-MRS-151-0277-12/2024 67691edc96595 101240001031 Wakalah < > 5.00

Case Submission

< < o
Case Information Plaintiff Defendant Document Management Digital Signature Payment Court Acceptance
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9. Filing Status

Dashboard

ePayNow Transaction
Master List

Open Payment Transac

DATE CREATED (FROM)
SarawakPay Transactio

PARTY NAME OR IC NO.

COURT CATEGORY
All

CASE TYPE
All

CASE REFERENCE NO. / CASE NO.
KCH-MRS-151-0277-12/2024

6769176679412

E-Filing — E-Registration

Filing Status

My Firm Schedule

« First < Previous Page of 1

Datin Siti Hairulnisa binti Mohairi &

o | Interactive Query

New Filling

CASE CLASSIFICATION

All

DIVISION

All

STATUS

All

> Next » Last Total Records: 2

DATE CREATED PLAINTIFF / APPLICANT / COMPLAINANT / APPELLANT DEFENDANT / ACCUSED / RESPONDENT TOTAL AMOUNT

NUR FARHANA BINTI ABDUL MALEK

MOHD AFIQ BIN RUZAINI

MOHD AFIQ BIN RUZAIN

NUR FARHANA BINTI ABDUL OMAR

STATUS

Pending Acceptance

Pending Payment
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